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STRICTLY CONFIDENTIAL
The Youth Sport Trust is committed to achieving a working environment which provides equality of opportunity and freedom from discrimination on the grounds of race, colour, nationality, ethnic origin, gender, martial status, disability, religious or political beliefs, age, sexual orientation or offending background.
Please complete this form clearly and in BLACK INK
JOB DETAILS
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	Dates from/to
	Place of study 
	Qualification gained with grades 
	Date expected or gained 
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Employers name and address
	Dates: from – to 

month/year 
	Job title 
	Reasons for leaving 
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	RECRUITMENT MONITORING FORM
Policy Statement
The Youth Sport Trust is committed to providing equality of opportunity for its employees and job applicants and will value and respect their diversity. We recognise that everyone has a contribution to make and will aim to ensure that all employees, consultants, volunteers, member and non member organisations and individuals with whom we have contact will be treated fairly and in an unbiased way.

Youth Sport Trust is committed to taking action to promote equality and to value diversity and will work to address unfair treatment, discrimination and prejudice where found within the workplace. We will work both within the current legislative framework and to promote best practice

Monitoring
In order to ensure the continued development of the above policy, all applicants are asked to complete the information below. You are not obliged to answer all questions, but obviously the more information you supply the more effective our monitoring will be. If you choose not to answer questions it will not affect your application. The information you supply here is confidential to the Human Resources team and will be used solely for monitoring purposes. The selection panel will not see this form.














Position applied for: 						 





How did you learn of this vacancy? 





PERSONAL DETAILS 





Surname:						Title: 





First name:						Date of birth: 





Home address:














Home telephone number:				Work telephone number:





Mobile:							E-mail:








National Insurance Number:  








Do you require a work permit?  YES/NO 		If yes, do you hold a current permit?   YES/NO





GENERAL











The information contained on this form will be treated in complete confidence and access to it will be completely restricted
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Age Group:


I am (please tick)		�   Under 30 		�  30 – 40	�  41-44	�  45 or over





Position Applied For:





How did you become aware of this vacancy? 








Disability:





Do you consider yourself to have a disability, as defined by the Disability Discrimination Act (1995)?   �  Yes   � No








Gender:							


I am (please tick)			�       Female			�	Male				








Ethnic Group – choose ONE section from A to E, then tick the appropriate box to indicate your cultural background. I would consider myself to be: 








(A) White:�
�   British          �
�   Irish�
�   Any other White Background*�
�
�
�
�
�
�
(B) Mixed:�
�    White/Black Caribbean�
�
�   White and Black African�
�
�
�   White and Asian�
�
�   Any other Mixed background*�
�
�
�
�
�
�
(C) Black or Black British:�
�   Caribbean�
�   African	�
�   Any other Black background*�
�
�
�
�
�
�
(D) Asian or Asian British:


�
�   Indian	�
�
�   Pakistani�
�
�
�   Bangladeshi	�
�
�   Any other Asian background*          �
�
�
�
�
�
�
(E) Chinese or Other Ethnic group:�
�
�
�
�
�
�   Chinese	�
� Other ethnic group*Please specify………….…………...�
�






Detail below membership of any professional societies or associations: 





MEMBERSHIP OF PROFESSIONAL ORGANISATIONS





Employers name and address: 





PRESENT OR MOST RECENT EMPLOYMENT





Date employed from: 			To: 			Job title: 





Current salary: 								Notice period: 





EDUCATION DETAILS 








Brief description of duties:  


























Reasons for wishing to leave: 

















The information that you provide on this form and that obtained from the other relevant sources will be used to process your application for employment. The personal information that you give us will also be used in a confidential manner to help us monitor our recruitment process. If you succeed in your application and take employment with us, the information will be used in the administration of your employment with us. We may check the information collected with third parties or with other information held by us. We may also use or pass on to certain third parties information as permitted by law.





By signing the application form we will be assuming that you agree to the processing of sensitive personal data (as described above), in accordance with our registration with the Data Protection Commissioner.














OTHER INFORMATION IN SUPPORT OF YOUR APPLICATION





Please give details of any additional information in support of your application and your reasons for 


a applying (continue on separate sheet if necessary) 








Do you hold a full driving licence? 				YES/NO








Have you been convicted of any criminal offences?		YES/NO





If yes, please supply details of any criminal convictions:




















Is a criminal prosecution pending? 				YES/NO








PAST EMPLOYMENT DETAILS











 INTERESTS AND VOCATIONAL ACTIVITIES





DISCLOSURE





Disclosure is a process run by the Criminal Records Bureau to help organisations make more informed recruitment decisions about the suitability of those seeking to work in positions of trust, particularly for work including regular contact with children or other vulnerable members of society.





The job description will confirm whether a Disclosure is required for the post for which you are applying. If a Disclosure is required a criminal record will not necessarily be a bar to obtaining a position and Disclosure information will not be used unfairly.





REFERENCES





Please give two referees to whom application for references may be made. At least one should be a previous employer, or where relevant, an academic referee. Reference from friends and relatives will not be accepted. References will be taken up only in respect of candidates invited for interview.








Name: 							Name:





Position: 						Position: 





Address:						Address:




















Post code: 						Post code: 





Telephone number: 					Telephone number: 





Fax number: 						Fax number: 





E-mail: 							E-mail: 





May we seek reference prior to interview? YES/NO		May we seek reference prior to interview? YES/NO





DATA PROTECTION STATEMENT





DECLARATION





I confirm that all information given in this application is correct to the best of my knowledge, that all the questions related to me have been accurately and fully answered and that I am in possession of the qualifications I claim to hold. I understand that any omission or misrepresentation may render me liable to dismissal should I be employed. I give my consent to the Youth Sport Trust to record, process and validate my personal information and sensitive personal data in line with the Data Protection Act 1998 and all other legislative provisions.





SIGNED……………………………………………………………DATE…………………………………………








Date received				Date acknowledge			application Number 





PLEASE RETURN THIS FORM TO: Head of Human Resources, Youth Sport Trust, Sir John Beckwith Centre for Sport, Loughborough University, Loughborough, Leicestershire, LE11 3TU





OFFICE USE ONLY








_1183961149.bin

