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The Youth Sport Trust (YST) is a progressive and cutting edge development agency focused on improving opportunities for young people through physical education and sport. We are a registered charity and were established in 1995. Since then we have undergone considerable growth and in 2008/9 our staffing complement will exceed 160 and our turnover will be in excess of £28m.

Organisational values built on trust, integrity, partnership working and responsibility are central to our work and we are resilient in maintaining our focus on the development and delivery of interventions to support young people’s development.
Through our work with Government, corporate partners and schools, we have developed exciting educational resources, environments and opportunities for all young people to enjoy and have improved PE and sport for over five million young people, through a range of programmes specifically designed to support their education and development.
In England, we work across 9 government regions, which have been determined balance the number of LAs and schools across the country.


For more information on the Youth Sport Trust and the range of programmes we deliver visit our website on www.youthsporttrust.org

Development Manager
In 2002 we introduced a team of development staff to support the work of Specialist Sports Colleges, School Sport Partnerships and their local partners. This team worked with a network of national development staff to support the creation and implementation of a new national infrastructure for PE and School Sport 

In September 2008 we have developed a national network of 475 Specialist Sports Colleges and 450 School Sport Partnerships. Every maintained school in England is now part of one of these School Sport Partnerships. In addition we were working with 135 Local Delivery Agencies- partnerships of LAs, HEIs and schools established to deliver high quality CPD to these working in PE and School Sport 

Back in 2002 Government had set a Public Service Agreement (PSA) target that, by September 2006 75% of young people would be receiving two hours a week of high quality PE and School Sport. When the data came back from the 2006 PE & School Sport Survey (17,000 schools) and we found that the target had not only been reached, but it had been smashed, we realised it was time to think differently!
With an extended target of 85% by 2008, that was also exceeded when 90% was achieved, and an ambition that, by 2011, all young people would have the opportunity to access five hours a week of sport including two hours a week of curriculum physical education we needed to ensure our support was focused and at the right level. As a result we created four focused groups of Development Managers, the first three of these are in the Development Directorate and provide support and challenge to School Sport Partnerships to create innovative ways to widen the sporting opportunities that are available to young people .  The fourth is in the Schools’ Directorate and works with Local Delivery Agencies and sports colleges to develop high quality PE.  

Solutions Group – Engagement 
This group will look at innovative solutions to get more Children and Young People (CYP) to move from 2 to 3 hours (0-1 for 16-19) participation. It will focus on the hard to engage CYP within the core offer of school sport. Secondary age range will also be a focus particularly the issues around participation in KS4. The challenges relate to researching and developing innovative approaches to participation that motivate and engage CYP, promote structured physical activity initiatives and emphasise the health aspect of physical education.
Solutions Group - Extension
This group will look at innovative solutions to get more CYP to move from 3 to 4 hours (1-2 for 16-19) participation. It will focus on CYP within the extended offer of school sport. Primary age range will be a focus particularly around headteacher advocacy and KS1. The challenges relate to researching and developing innovative approaches to participation that encourage non-traditional presentation of traditional activities, signposting community sporting opportunities, train young leaders to facilitate opportunities for peers and others and ensure quality intra and inter school competition

Solutions Group - Enrichment
This group will look at innovative solutions to get more CYP to move from 4 to 5+ hours (2-3 for 16-19) participation. It will focus on the sporty CYP within community sport. 16-19 age range will be a focus. The challenges relate to researching and developing innovative approaches to participation that ensure the quantity and quality of junior sections of clubs in a range of sports and the recruitment, training and deployment of coaches to work on school sites opportunities maximising the use of new developments that enable effective school to club links. 
The successful candidate will be assigned to one of the three Solutions Groups for approximately 20% of time.
Terms and conditions 
A full statement of the main terms and conditions of employment will be supplied with any formal offer of employment. The information provided below may be helpful to applicants as a guide, but should not be treated as a substitute for a full contract of employment. Please note that terms and conditions will be a pro-rated for part time appointments as appropriate.

Location

The post is based in the North West of England, covering Cheshire and Merseyside.
Hours of work 

The Development Manager will be required to work 5 days per week. Our office hours are 9.00am – 5.15pm Monday to Thursday and 9.00am – 4.45pm on a Friday  
Salary  

The salary band for the position is Band C £28,000 - £42,000 pro rata. 
Progression through the scale is currently based on annual performance assessment as part of our annual appraisal scheme.

Annual Leave 

This post has an annual leave entitlement of 25 days pro rata which may be taken, subject to approval by line manager, at any time of the year.  In addition, there will be 8 bank holidays pro rata and 5 additional days which the Youth Sport Trust determines on an annual basis.

Pension

The Youth Sport Trust provides a pension allowance of 5% of basic salary. The Youth Sport Trust operates a stakeholder scheme and employees wishing to join this scheme are required to make a minimum contribution of 5%.

Child Care Vouchers 

We operate a child care voucher scheme, in which you can claim up to £55.00 per week or £243.00 per month from your salary tax and national insurance free for child care.

Healthy Living Allowance

The Youth Sport Trust recognises the importance of an active lifestyle in order to maintain good health and wishes to support this belief with financial support for staff to undertake a regular fitness based activity.   We provide an annual allowance of up to £360.00 per person pro rata, payable in monthly instalments subject to complying with our terms and conditions.
Car Allowance 
The Youth Sport Trust provides designated car users with a cash allowance in lieu of a car to be paid by equal monthly instalments to assist in the lease, hire or purchase of a vehicle. The post holder shall be responsible for servicing their vehicle and ensuring that the vehicle is insured for the purposes of which it is intended to be used.  For mileage incurred on business use re-imbursement is made at a petrol/diesel cost recovery rate.  

Interest Free Season Ticket Travel
The Youth Sport Trust offers interest free loans for employees to purchase bus or train season tickets.
Appraisal 

Initial appointment to the Youth Sport Trust is subject to a six month probationary period.  All posts in the Youth Sport Trust are subject to an annual appraisal process with a formal six month review.  Annual pay awards are performance related and linked to appraisals and further information on this will be provided upon appointment.

Pre –Employment Checks

Any offer of employment will be conditional on:

· The receipt of two references to the Youth Sport Trust. One referee must be your currant or most recent employer.

· Satisfactory documentary evidence of your eligibility to work in the UK in accordance with current legislative requirements.

· Your written confirmation that the information provided on your application is correct.

· Satisfactory verification of your professional qualifications 

· If the post involves training, supervising, working with and /or being in sole charge of children and young people you will be required to apply for a disclosure from the Criminal Records Bureau (CRB). A disclosure is an impartial and confidential document that details an individual’s criminal record, and where appropriate, details of those who are banned from working with children. The offer of employment will be conditional on the disclosure proving satisfactory to the Youth Sport Trust.

Application 

Applications should be made using the Youth Sport Trust application form and you should demonstrate how you meet the person specification. Please send your application form no later than 12pm on 10h July 2009.
Applications can be submitted online via www.youthsportturst.org/jobs.  Please select the Development Manager role and click the appropriate link to submit your application.

Alternatively, please email your application to jobs@youthsporttrust.org
If you would like to post your application the address is as follows:

Lorraine Baldock
Human Resources
Youth Sport Trust 

Sir John Beckwith Centre for Sport 

Loughborough University 

Leicestershire

LE11 3TU

Please note we only accept a CV as part of a completed application from.

Selection 

Shortlisting will take place by 14th July 2009. Please could you indicate clearly on your application a telephone number where you can be contacted during office hours (i.e. 9am - 5pm Monday to Friday). 
Interview 
Interviews will take place on 21st July 2009.  Interviews will take place in our Loughborough office.  
Please note, as a charity, it is our policy not to reimburse travel expenses for interviews.
Equal Opportunities 

The Youth Sport Trust is committed to the promotion of opportunity in all fields. As an equal opportunities employer, the Youth Sport Trust intends that no job applicant or employee shall receive less favourable treatment because of gender, gender re-assignment, marital or family status, age, disability, ethnic origin, creed, sexual orientation, Trade Union membership, or by any other condition or requirement which can not be shown to be justifiable.

Further information on the youth sport trust
If you would like further information on the Youth Sport Trust please refer to the YST website www.youthsporttrust.org 
	JOB DESCRIPTION


	


Position 

Development Manager
Grade: 
C 
Responsible to: 
National Development Manager 

Issue Date:

September 2008
Overall Role:


· To provide innovative and cutting edge development support to a geographic portfolio of School Sport Partnerships focusing on the development strategy.

· To contribute to the development and delivery of a targeted programme of support for the group of School Sport Partnerships according to the defined strategy.

· To contribute to the work of the national team working to improve the take up of national PE and School Sport targets by developing and implementing strategies.
Duties and Responsibilities:

1. Undertake high level development work with School Sport Partnerships supporting them in the delivery of the National PE & School Sport Strategy with particular focus on the development strategy.
2.
Provide high level advice and support to School Sport Partnerships and key partners and stakeholders in the local management and development of YST programmes and other national programmes.
3.
Develop, embed and manage the delivery of the YST operational plan at a local level with specific focus on the area of work.
4.
Work with the National Development Manager to ensure simple and effective programmes and initiatives are developed to address specific issues identified in their portfolio of School Sport Partnerships.

5.
Provide high level advice and innovative support to School Sport Partnerships to implement their development plans and to develop strategies. 
6. Take the strategic responsibility and be accountable for the performance of a geographical portfolio of School Sport Partnerships as determined through the annual School Sport Partnership survey.

7. Lead the development of relationships between School Sport Partnerships and key education/sport organisations.

8. Represent the Youth Sport Trust on appropriate regional working groups and make high level presentations on this area of work.

9. Lead and provide high level input at briefings, clinics, conferences, networking and other training and development workshops provided for School Sport Partnerships.

10. Track and report on progress of School Sport Partnerships to the National Development Manager in preparation for the termly DCSF monitoring of School Sport Partnerships.

11. Develop strategies to support the development of identified School Sport Partnerships with key regional partners and stakeholders.

12. Any other duties which may be reasonably required from time to time and which are commensurate with the post.

	PERSON SPECIFICATION

Development Manager
	


	Experience
	Essential
	Desirable

	
	
	
	

	1.
	Proven experience in Sports Development and/or Education.
	(
	

	2.
	Experience of providing high level development support to education/sport organisations 
	(
	

	4.
	Experience of providing development support to schools.
	(
	

	5.
	Experience of working in/closely with a Specialist Sports College and/or School Sports Partnership
	(
	

	6.
	Experience in communicating with, and presenting to, a range of audiences.
	(
	

	7.
	Experience of effectively, developing and motivating a team of people.
	
	(

	8.
	Experience of grant management/analysis of financial related grant/contract information
	
	(

	9.
	Experience of producing high level management information for a range of audiences.
	(
	


	Knowledge/Understanding
	Essential
	Desirable

	
	
	
	

	1.
	Good understanding of the education system.
	(
	

	2.
	Working knowledge of the PE curriculum.
	(
	

	3.
	Understanding of the latest developments in PE practice and the impact these have on teaching and learning
	(
	

	4.
	Good understanding of the current education and policy strategies
	
	(

	5.
	Good understanding of the organisations and agencies that can support schools in developing PE and School Sport particularly.
	(
	

	6.
	Good knowledge of national development programmes available to support schools.
	(
	


	Skills and Abilities
	Essential
	Desirable

	
	
	
	

	1.
	Strong team player
	(
	

	2.
	Ability to manage time and to prioritise work effectively.
	(
	

	3.
	Proven negotiating skills.
	(
	

	4.
	Tenacious when it comes to problem solving/acquiring key information.
	(
	

	5.
	Innovative
	
	

	6.
	Ability to work on own initiative 
	(
	

	7.
	Excellent written and oral communication skills.
	(
	

	8.
	Initiate and develop practices, analyse and use judgement to identify the best solution
	(
	

	9.
	Ability to receive, understand and convey information which requires interpretation, analysis and careful explanation to others
	(
	

	10.
	Considerable creativity, evaluation, analysis and interpretive thought.
	(
	

	11.
	Strong influencing and analytical skills
	(
	

	12
	Prepared to work out of normal office hours and to travel with overnight stays.
	(
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FUNDRAISING, BUSINESS RELATIONS & EVENTS*


*reports directly to the Chair.





Youth Sport Trust Function Chart





Engagement Solutions Group





Extension


 Solutions Group





Enrichment Solutions Group





Nine Regional Groups based on Government Office Regions





Operational Performance


Operational Planning


Data & Research


EFQM


Travel Unit





Corporate Communications


Website


Publications


Branding


Evaluation of good practice





N.B.


INTERNATIONAL DEVELOPMENT does not sit as part of a Directorate but reports to Chief Executive.





Operational Support Unit





Human Resources


HR Management


Child Protection


Learning and Development


Health and Safety


Payroll





IT


Mainframe Systems


Helpdesk


Database





Finance


Financial Management


Treasury


Audit 





Media Relations


Press


Public Relations








UK School Games & 2012 Olympics





Talent and Competition


Talent Pathways


Talent Support





Volunteering & Leadership 


Step into Sport


Young Officials


ChangingLIVES/RAMP





Participation


Early Years


Primary


Secondary


Innovations








Specialism Impact





Academies


Core Subjects


Every Child Matters


Languages Support


Trust and Foundation School Programme


Pre-Des. And Re-Des. of Sports Colleges





Education Development





Primary Specialism


BSF


New and Existing contracts


Sports College Conference


Affiliation





Physical Education





Subject and Subject Leader Support


Professional Development and LDA Support


Sport & Leisure Sport Diploma


G&T


Sports College Designation and Community Support Plan





Fundraising


Trusts and Foundations


High network new individuals


Other partners





Youth Sport Trust Application Pack 





Development Manager – North West





Company Background


Function Chart 


Job Details 


Terms and Conditions 


Job Description / Person Specification 










































































Business Relations


Relationship and project management of existing business relations.








Events


All YST run conferences, events and seminars





FINANCE & CORPORATE SERVICES





COMMUNICATIONS & POLICY





SPORT





DEVELOPMENT 





SCHOOLS
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